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You can save content as a draft and edit it later. Supported Content Types :

o Articles
¢ Blogs

¢ |deas

o Wikis

Adatags

Save and Publish Cancol Savo as Draft

How to Find My Drafts

1. Click your name in the header, then click Activity Stream.
. In the left menu, under My Content, click the content type.

. Click Filter.

AOWN

. In the Filter by status menu, select Draft.
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by: Alexis Fox  Status: Published Category: News

Space Name: Human Resources Draft
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Content Expiration

Ensure that content in your intranet is always current and accurate by using content expiration. Select the date and time to expire content, and whether the content should be
visible or hidden after expiration. You'll be notified when the content expires, and can then update or delete the content. Content expiration keeps the knowledge base in your

intranet relevant and accurate.
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