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Adding an email template can be helpful if you need to frequently Miass Email people in your intranet. Create an
email template to save a frequently used subject and email body.
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D Template Name Description Active  Eait

84 Notification of @Mention Notification of an @mention. No @

83 Natification af & comment mads to.a ves @
sk
B2 Task Assigned Notification Notification that a task has been ves =3
{Task Assigned.Notication) assigned ta someone
81 Communifire Event Update ICS notification Yes @
{Comemurytine Event UpdateiCS Natification)
80 Communifire Event Changed Time Notification This event emall notification is sent 1o Yes @
{Comanuratie.Event ChangeTime Notfcstion] notify an event attendes that the time
has changed.

78 Event Canceled Motification Email This event email natification is sent to Yes @
c Notification) notify invitees. of an event that it has

e Fill in the following:

* Template name: An administrative name for the email template.

* Friendly name: The name that appears when selecting an email template for a mass email.

¢ Description: The description appears in the email templates page, for administrative purposes.
¢ Subject: The subject line of the email.

* Select the Content Type: Text only or Multipart (Text and HTML)
Note: When Multipart is selected, both text and HTML are sent. If a recipient's email client cannot process
HTML, the text body will be displayed.

e Enter the Text body or HTML body of the email template
You can use the following mnemonics in your email template:

« {{FIRST_NAME})}
« {{LAST_NAME}}
« {{USER_NAME}}


https://my.axerosolutions.com/people/Anonymous
https://my.axerosolutions.com/people/emmanuelmartin
https://my.axerosolutions.com/spaces/5/communifire-documentation/wiki/view/22073/mass-email

* {EMAIL_ADURESS)}
* {{COMMUNITY_NAME}}
« {{APPLICATION_URL}}
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