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Milestones are groupings of related cases. You can add several milestones to the same
project and give them due dates to keep on track. For example, the project Annual
Conference can have the milestones Conference Planning and Conference Workshop.
Each milestone groups related cases, and ultimately, the cases are under the same project.
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How can we redesign our performance management system?
Created: Alexis Fox + Updated: Alexis Fox 9/14/2020 + Assigned to: Allce Romero
How can we recognize an employee for going above and beyond?
Created: Mia Wilsen + Updated: Alexis Fox 8/14/2020  Assigned to: Not assigned
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Time-Off Request Form
Created: Alexis Fox + Updated: Alexis Fox 9/14/2020 - Assigned to: Not assigne
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xplain the health insurance changes?

xis Fox + Updated: James Donnelly 9/14/2020  Assigned to: James Donnelly
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Where is the new employee handbook and paperwork?
Created: Alice Romero - Updated: Alexis Fox B/14/2020 - Assigned to: Alexis Fox
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I'm about to retire. What paperwork do | need to fill out?
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Conference Exhibition
71% complete

Preparing the exhibition

Dus by: /72021 - Last updated: 5/14/2020 2 open - 5 clased

Conference Workshop -1
40% complete

Plann for the workshop
Due by: 12/9/2020 - Last updated: 6/26/2020

Fill out the following information:

e Title: Enter a title for the milestone
¢ Description: Enter a description (Optional)
* Due date: Set a due date (Optional)

e Project: Select a case project

Human Resources » Cases » Milestones

Public Space - Man;

Create a new milestone

Milestone title is neccessary, but description and due date are
optional. Adding a due date helps you keep track of upcoming
milestones.
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