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In the modal that opens, select the space you want to post to.
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Fill in required sections:

Page name: The title of the wiki.

Summary: A summary that will appear beside the wiki in the Space Activity Stream .

Page content: Wiki main body.

Parent topic: The page your page will be sorted under. As you type in this section,
suggestions of existing pages will appear in a dropdown menu.

Fill in optional sections:

e Upload a featured image: An image that will appear beside the wiki in the Activity
Stream. You can upload an image from your computer, your albums, your clipboard,
or your webcam.

Suggested aspect ratio: 4.3

e Add tags: Keywords that can help others find your wiki. Use spaces to separate tags.
Use an underscore or dash to combine separate words into one tag (e.g., Vacation-
Policy). Click to see Popular Tags and Tag Groups.

e Meta information - Meta title, Meta description: Information to help users find the
wiki.
e Author: Set an author to Ghostwrite Content .

o Attach files: Add files relevant to the wiki. Drag and drop files into the area, or click
Select Files.

e Publication Date: Set the wiki to publish at a certain time and date.

e Expiration date: Set the wiki to expire at a certain time and date.
Options:

¢ Featured: Make the wiki a featured nost in the shace.


https://my.axerosolutions.com/spaces/5/communifire-documentation/wiki/view/21539/space-activity-stream
https://my.axerosolutions.com/spaces/5/communifire-documentation/wiki/view/34150/ghostwrite-content
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Required reading: Require users to mark the wiki as read.

Allow comments: Allow users to comment on the wiki.

Allow non-members comments: Allow users who are not logged in to comment.

Allow likes: Allow users to like the wiki and comments on the wiki.

Allow ratings: Allow users to rate the wiki and comments on the wiki.

To create collapsible content in your wiki, open Tools > Source Code in the editor and insert
the HTML code below. (For security reasons, we filter out some HTML elements by default.
You will need to add the attributes cata-toggie and data-target

to HTMLSanitizeAllowedAttributes in Control Panel > System > System Properties .)

<a data-toggle="collapse" data-target="#demo">Click this toc open/close</ax>
<div id="demo" class="ccllapse 1n">
Your collapsed content should go in here.

</div>

Save your content:

¢ Save and Publish
e Cancel

e Save as Draft : Save the wiki page for later. You can find your drafts in My Activity
Stream > My Content
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How to Display Featured Content on Your Homepage


https://my.axerosolutions.com/spaces/5/communifire-documentation/wiki/view/38473/how-to-display-featured-content-on-your-homepage

You've been given a task to share information with the entire organization, and you want to
quickly and easily share the new exciting information with everyone by posting it on your
homepage. In this guide, you'll learn how to make important information visible on your
homepage.

Rich Editor Table of Contents Guide

Generate a table of contents based on the headings in your content. The table of contents
will display the main headings in your content. People can quickly jump right to specific
sections in the content using the table of contents.

Rich Editor Templates Guide

You can create document templates to be used in the rich text editor. This allows your site
administrator or space administrators to create HTML templates that users can select from
a dropdown and insert into the editor textarea. If you create a lot of documents using a
uniform layout, this saves you time and effort by creating a standard HTML layout for your
template.

tags : member, site-administrator


https://my.axerosolutions.com/spaces/5/communifire-documentation/wiki/view/26880/rich-editor-table-of-contents-guide
https://my.axerosolutions.com/spaces/5/communifire-documentation/wiki/view/26842/rich-editor-templates-guide

